
MANUAL – V: RULES / REGULATIONS / INSTRUCTIONS / MANUALS & RECORDS
HELD IT OR UNDER ITS EMPLOYEES FOR DISCHARGING ITS FUNCTIONS 

Following rules have been approved by the Board of Governors of NISST and are available with 

the Personnel & Administration department 

1. Manpower Planning – Human Resource Planning-Guidelines 

2. Recruitment policy 

3. 
(i) 

(ii) 

Executive performance appraisal system ( policy ) 

(ii) executive performance appraisal system (guidelines) 

4. promotion policy for executives 
5. Rules for promotion framed under the promotion policy for executives 
6. Policy for promotion from non-executive to executive cadre 
7. System of probation& confirmation of executives 
8. Policy on tenure posting within nisst 
9. Standard terms of deputation 
10. Transfer benefits on movement from nisst to other psus 
11. Executive salary structure 
12. Non – executive wage structure 
13. Pay fixation rules 
14. Nisst annual increment rules 
15. Reimbursement of local travelling expenses and guidelines for regulating reimbursement
of transport expenses  

16. Advance for medical treatment 
17. Festival advance 
18. Leave rules for executives and those not governed by standing orders and / other rules 
19. Casual leave rules 
20. Encashment of leave 
21. Leave travel concession 
22. Scheme for farewell to retiring employees 
23. Assistance for funeral expenses 
24. Nisst conduct, discipline & appeal rules 



25. Change of surname

26. Determination of date of birth

27. Travelling allowance rules

28. Long service award scheme 

Apart from the above in order to discharge all functions relating to personnel & administrative 

matters NISST follows those rules of JPC as considered applicable in case of NISST by the 

competent authority. Besides NISST Secretariat maintains the following documents that serves 

as guidelines. 

1. Rules & Regulations (Annexure – C) 

2. Memorandum of Association (Annexure – D) 

3. Aims & Objectives (Annexure – E) 

4. Agenda & Minutes of the meeting of the board of Governors of
NISST 

5. Specific instructions in the form of letters, if any 

Transfer Policy and Transfer Orders 

In NISST transfer of officers/employees is affected on and as – and – where basis depending 

upon organizational requirements. Transfer orders are issue in all such cases. (ANNEXURE-F) 

https://nisst.org/wp-content/uploads/2024/11/Annexure-C-Rules-Reg.pdf
https://nisst.org/wp-content/uploads/2024/12/Annexure-D-Memorandum-of-Association.pdf
https://nisst.org/wp-content/uploads/2024/12/Annexure-E-Aims-Objectives.pdf
https://nisst.org/wp-content/uploads/2024/12/Annexure-F.pdf

